Talk Your Book

Instructions
Step 1:  Set a Date
· Decide how you are going to speak your book:

· The entire book (or as much as possible) on one day, or
· One Chapter per session
· One or two sessions a day or week
· Entire book:  Pick a date that you have a solid uninterrupted amount of time – 4 to 6 hours

· One chapter at a time:  Schedule an hour at the same time for the next 10 days for 10 chapters
· Select a quiet place in the house, your office, or favorite writing place where you can focus on your book and not be disturbed.  Be sure to select a quiet spot.  
Step 2:  Be Prepared

· Have your materials ready

· Notes, Journals, Photos, Memorabilia – anything that inspires you or reminds you about what you want to talk about in your book
· Manuscript Grid™ 

· Trigger Sentences

· Storyboard

· Know your content

· Review your Trigger Sentences

· Review your Storyboard

· Be able to speak 2-3 minutes on each topic on each post-it note
· Have your equipment and supplies ready
· Digital recorder

· Post-its and a Sharpie pen

· Water to drink

Step 3:  Author!  Start Your Engine!
· Fire off your Writer’s Power Tools™ and prepare your head, body and environment

· Look at Chapter 1 on the Storyboard, go down the column and read each sticky note, bringing to mind what you want to say about each topic.  Have your trigger sentences ready.  

· Begin the first recorded file with the name of your book, your name and the names of the chapters.  This will make it easy for the transcriber to organize your content.  

· Okay, let’s talk!  Start with Chapter 1 and begin recording your material.  Be sure to say Chapter 1, then say the name of the topic and begin talking!  You can pause and talk as often as you like.  Look at the sticky note, say everything you want to say about that topic, then say the name of the next topic (sticky note) so the transcriber can create a heading, and talk about that topic.
· Saying the names of each sticky note before recording your content on the topic will make it much easier for you to go through your manuscript later.  The headings can always be removed.  

· Keep moving forward through your chapters.  If you have something you want to insert later, simply say “insert X here”.  This way the transcriber will leave a place for your insertion.  

· When talking your book, speak clearly.  Be specific with instructions to the transcriber.  

· BONUS:  If you are really prepared, you can record one chapter at a time and this can immediately become an ancillary product – your audio book!  

Congratulations Author!  You did it!
